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Explanatory notes  

NRCPD will objectively consider your suitability to be a regulated professional based on 

the information you provide in this declaration.  We consider each declaration individually.  

It is unlikely that we would accept applications from individuals with unspent convictions 

for serious sexual or violent offences, deception or fraud. However it is possible that the 

circumstances of any offence might be such that we believe you will not present a risk to 

people who rely on the services of regulated communication professionals. There is no 

obligation to refer to matters that are spent or unspent under the Rehabilitation of 

Offenders Act 1974. We interpret “spent” and “unspent” convictions as stated in the 

Rehabilitation of Offenders Act 1974.  If you are concerned about how matters on your 

record might affect your application, please contact us to discuss. 

http://www.legislation.gov.uk/ukpga/1974/53
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Section 1  

1.1  Criminal Convictions  

If you answer “yes”, please provide:  

 the date of the conviction;  

 the name of the relevant court;  

 the conviction notice; and  

 a statement setting out the background and details of the offence.  

 

1.2  Violent or Sex Offenders Register  

1.  If you answer “yes”, please provide documentary evidence notifying of requirements, 

including which register your name has been included on and the initial date and the 

relevant period of registration.  

2.  If your name has been included on the Violent and Sex Offender Register after 

being convicted by a Court of a criminal offence relating to your inclusion on the 

Register, please provide:  

 the date of the conviction;  

 the name of the relevant court; and  

 the conviction notice.  

 

1.3 – 1.6  

If you answer “yes”, please provide:  

 the date of the caution;  

 the name and address of the relevant police station; and  

 the caution note.  

 

1.4  Local warning  

If you answer “yes”, please provide:  

 documentary evidence of the local warning.  
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1.5  Penalty Notice for Disorder, Fixed Penalty Notice (other than for a motoring 

offence) or Harassment Notice  

If you answer “yes”, please provide:  

 documentary evidence of the fixed penalty, Penalty Notice for Disorder or Harassment 

Notice received.  

 

1.6  Final Warning, youth reprimand or referral order  

If you answer “yes”, please provide:  

 documentary evidence of the Final Warning, Reprimand or Referral Order.  

 

1.7  Civil Proceedings  

If yes please provide:  

 documentary evidence of the civil proceedings, (other than divorce, dissolution of a 

marriage or civil partnership) taken against you.  

 

1.8  Safeguarding Vulnerable Groups  

Please provide documentary evidence explaining why and for how long you are barred.  

 

1.9  Current criminal charges  

Please provide a copy of your charge sheet and a brief background of the incident/s 

relating to the charges.  
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Section 2: Professional Practice  

 

2.1  Refused registration  

Please provide:  

 the name and address of the Professional or Regulatory Body, and the contact details 

of the person responsible for your registration.  

 a statement setting out the background to your refusal, grounds for refusal and a 

refusal letter.  

 any information relating to an appeal on the refusal of registration.  

 

2.2  Referral to professional or regulatory body  

Please provide:  

 the name and address of the Professional or Regulatory Body, the contact details of 

the case manager and your registration number.  

 a full statement setting out the details of the matter referred.  

 a copy of the referral form and any supporting documentation.  

 a copy of the outcome letter from the professional body  

 

2.3  Disciplinary action by a professional or regulatory body  

Please provide:  

 the name and address of the Professional or Regulatory Body, the contact details of 

the case manager and your registration number.  

 a full statement setting out the details of the matter referred.  

 a copy of the referral form and any supporting documentation.  

 a copy of the outcome letter from the professional body.  

Please provide any information relating to an appeal (if relevant).  

 

2.4  Disciplinary action by an employer  

If you have ever been suspended from duty, then please provide a full statement on the 

matter and contact name(s) and detail(s) of your employer.  

For all other disciplinary action, please provide documentary evidence of the nature of the 

disciplinary action imposed by the employer and the contact name(s) and detail(s) of your 

employer.  
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2.5  Malpractice  

If you have entered into a settlement as a result of a malpractice or negligence claim, then 

please provide documentary evidence of the nature of the claim and settlement. Please 

indicate whether the claim was proven or disputed.  

If civil proceedings have been brought against you as a result of a malpractice or 

negligence claim, then please provide documentary evidence of the nature of the claim 

and the outcome.  

For all other civil proceedings, excluding a divorce/dissolution of marriage or civil 

partnership, then please provide documentary evidence of the details of the civil 

proceedings and the outcome.  
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Section 3  

The information you provide in this section is unlikely to result in your registration 

application being refused. NRCPD will take into account the aids you use and how you 

adapt your practice to take into account the conditions you notify us of. Please note: we 

are interested only in those conditions which might affect your competence to practise, for 

example and not limited to:  

 

Interpreting with signed languages:  

 sufficient dexterity to produce with clarity the manual features of the signed language 

in question; and  

 sufficient sight to receive signed languages at a distance of not less than 1 metre.  

 

Interpreting with spoken languages:  

 sufficient manual dexterity to produce with clarity the manual features of the signed 

language in question; and  

 sufficient sight to receive signed languages at a distance of not less than 1 metre.   

 sufficient hearing (with aids) to receive spoken languages from an audio only source.  

 

Speech to Text Reporting/Lipspeaking/Notetaking  

 sufficient hearing (with aids) to receive spoken languages from an audio only source; 

and  

 sufficient manual dexterity to operate the required technology.  

 

Translating  

 sufficient manual dexterity to produce with clarity the manual features of the signed 

language in question; and  

 sufficient sight to review signed language output.  

 

The Equality Act 2010 s 53 provides that the application of a competence standard to a 

disabled person is not discrimination.   
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3.3 - 3.4   Mental/Physical Health condition  

This relates to a health condition that may affect your ability to practise as a 

communication professional when working with deaf or deafblind persons and an inability 

to meet the standards set out in the Code of Conduct for Communication Professionals 

and National Occupational Standards.  

Examples of mental/physical health conditions which are relevant are those which have 

resulted in an interruption of your studies and/or training, restrictions on training and 

referrals to occupational health.  

Please provide a statement setting out the nature of the physical and/or mental condition 

and how it might affect your ability to practise as a communication professional when 

working with deaf or deafblind persons.  
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Process  

The information you declare will be treated confidentially. NRCPD officers review your 

declaration assessing the information you provide against published eligibility and 

previous decisions to determine individuals’ suitability to be regulated by NRCPD. NRCPD 

may ask you to provide further information to assist in decision-making. You will be 

informed in writing if NRCPD declines your application, or decides to withdraw your 

registered status on this basis.  

If you are not content with the decision NRCPD officers make, you may appeal. You must 

submit an appeal within 14 days of the date of the notification letter formally in BSL or 

English by sending a video clip, or letter to enquiries@nrcpd.org.uk. Your appeal will be 

considered by an appeals committee, which will make a ruling. The decision of the 

appeals committee is final. 


